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Setting Up Your Facebook Page 
 

A well set up Facebook page can make a very strong impression. It’ll help merge the brand of 

your Facebook page with the rest of your company. It’ll help capture people’s attention and get 

them to stay on your page. It’ll create a pleasant browsing experience for the eyes. It’ll help set 

you apart and give your page personality. 

Creating a good Facebook page also sets your page up to be an informational tool. You’ll be 

able to give people important information like your phone number, your location, your office 

hours, your mission statement and more. 

Here’s how to setup your Facebook page and make a dynamite impression. 

Step 1: Select a Page Type and Name Your Page 

Start by going to: http://www.facebook.com/pages/create.php 

Select one of the six different page types. Each page type has slightly different kinds of 

information. Then choose which category your page falls under and choose a company name. 

 

 

 

 

http://www.facebook.com/pages/create.php
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Step 2: Upload a Picture 

Upload a profile picture for your Facebook page. If this is a person, the picture should be as 

professional as possible. If it’s a brand image, it should match your brand colors and possibly 

incorporate your brand logo.  

Spend some time making this image look really good. It’s one of your biggest chances to make 

a good impression. 

 

 

 

Step 3: About 

Write out some basic information about your organization or your page. This information will be 

prominently featured on your page.  

Also include your website address. Facebook will create a link to your website right next to your 

profile picture. 
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Step 4: Select Web Address 

Select your Facebook URL. This makes it easy for people to remember and type in a URL that 

reaches your Facebook page. 

 

 

 

Step 5: Adding a Cover 

To add a Facebook cover, click the “Add a Cover” button button. Choose whether you want to 

add a photo based on your existing photos or from new photos. 
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Choose the exact photo you want to upload. 

 

 

 

Then reposition your photo so it looks just right. 
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Step 6: Update Your Page Information 

To update your page’s information and give your users more information, click the “Update Info” 

button under the “Edit Page” menu. 

 

 

 

Here you can provide some important details. First, you can change your category if you chose 

it wrong the first time around. You can also pick a topic. 

You can change your username here if you need to. You can also change your page name and 

change the date at which you want your page to start. 

 

 

 

Next, you can add a physical street address. If you’re a virtual entity, you don’t have to fill this 

out. You can also just fill out the city and state, without a specific address. 
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Next fill out the “About,” “Description,” and “Mission” sections. These sections are your chance 

to tell your audience what you’re all about. Make it factual, informational and descriptive, as well 

as interesting and engaging. 

 

 

 

You can then fill out the “Founded,” “Awards” and “Products” sections. These sections are often 

left blank by many businesses, simply because they don’t apply. 

Finally, fill out your phone number, email and website information so people can contact you. 
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Step 7: Adding to the Favorites Bar 

Along the top of every Facebook page is the favorites bar. This bar allows you to show pictures, 

events, videos or custom app icons. It allows you to further customize your Facebook page. 

To add a favorite to your favorites bar, click the drop down arrow next to your default “Photos” 

favorite box. 

 

 

 

Choose which favorite you want to add. 
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Once your favorite is added, reload the page to see what it looks like. 

 

 

 

Congratulations! You now know how to add a profile picture, how to setup a Facebook cover, 

how to change your page information and how to customize your favorites. Use these tools to 

create a unique, exciting and informative Facebook page. 
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This guide is presented to you by Kate L Williams and Social Biz Local Biz. 

If you found this guide to setting up your Facebook page useful, please feel free to pass it along 

as long as you don’t change any of the content, links or references. 

More guides to using Facebook for your business are found at: 

www.SocialBizLocalBiz.com 

It is our mission to make your initial steps into Internet and social media marketing for your small 

business as painless and obstacle-free as possible. 

A good starting point for you might be Social Biz Local Biz’s free Social Media Marketing Kit. 

Sign up for that here: 

 www.SocialBizLocalBiz.com/social-media-marketing-kit/  

 

To your great small business marketing success! 

 

Kate L Williams 

Social Biz Local Biz 

Connect your biz with ours at: 

Facebook – www.Facebook.com/SocialBizLocalBiz 

Twitter – www.Twitter.com/SocBizLocalBiz  

http://www.socialbizlocalbiz.com/
http://www.socialbizlocalbiz.com/social-media-marketing-kit/
http://www.facebook.com/SocialBizLocalBiz
http://www.twitter.com/SocBizLocalBiz

